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FOREWORD

This Manual is issued under the authority of DoD Instruction 5000.2,
“Def ense Acqui sition Management Policies and Procedures, “ February
23, 1991. It prescribes policies and procedures for DoD acquisition
and managenent of technical data.

This Manual applies to the Ofice of the Secretary of Defense (osp) ,
the Mlitary Departments; the Chairman of the Joint Chiefs of Staff
and the Joint Staff; and the Defense Agencies (hereafter collectively
referred to as “the DoD Conmponents” ) . This Munual is effective

| mredi ately and is mandatory for use by all DoD Conponents.

Suppl enentation and inplementation of this Manual by the DoD
Conponents shall conmply with DoD Instruction 5000.2, section G

Send recommended changes to the Minual to:

OASD ( PéL )

Conput er - ai ded Acquisition and Logistics Support (CALS )

CALS Evaluation and Integration Ofice/Plans and
Policy Division

5203 Leesburg Pi ke, Suite 1609

Fal s Church, VA 22041-3466

The DoD Conponents may obtain copies of this Minual through their own
publications channels. Oher Federal Agencies and the public may -
obtain copies fromthe Defense Print ing Service Detachment O fice,
Attn:  Custoner Service, 700 Robbins Avenue, Philadel phia, PA
19111-5094. Tel ephone:  (215) 697-2179.

/

/
David J. Berteau
Principal Deputy
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DEFI NI T1 ONS

1. Acceptance. The act of an authorized representative of
t he Governnent by which the Governnent, for itself or as an
agent for another, assunes ownership of existing identified
Itens tendered or approves specific services rendered as
partial, or conplete, performance of the contract.

2. Acquisition Managenent Svstens and Data Reaqujrenents
Control List (AMSDL) . A listing of source docunents and
data item descriptions which have been approved for
repetitive contractual application in DoD acqui sitions and
t hose that have been cancelled or superseded. The AMSDL is
| dentified as DoD 5010.12-L (reference (a) ) and is rei ssued
sem annually in April and Cctober of each year.

3. Contract Data Requirements List (CDRL) DD Form 1423. The
standard format for identifying potential data requirenents
in a solicitation and deliverable data requirenents in a
contract.

4. Contractual Data Requirenent. A requirenent, identified
in a solicitation and inposed in a contract or order that
addresses any aspect of data; i.e., that portion of a
contractual tasking requirenent associated wth the

devel opnent, generation, preparation, nodification,

mai nt enance, storage, retrieval, and/or delivery of dat a.

5. Controlling DoD Ofice. The DoD activity that sponsored
the work that generates technical data or receives technical
data for the Departnent of Defense therefore, has the
responsibility for controlling the distribution of a
docunent containing such technical data. (It should be
noted that the controlling DoD office is al so responsible
for selecting the correct distribution statenent and
ensuring that it is applied to the technical data prior to
initial distribution.)

Vi |
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6. Data. Dat a nmeans recorded information regardl ess of the
formor method of recording. For the purposes of this
Manual , the termincludes technical data, conputer software
docunentation, financial information, nmanagenent i nformation
and any other information ret@red by a contract to be
delivered to the Governnent.

7. Data Accouisition Docunent. A collective termfor DIDs,
speci fications, and standards that contain requirenents for
the preparation of data products or for recordkeeping. Wth
t he exception of one-time DIDs, these docunments require the
O fice of Managenent and Budget (OMB) cl earance and nust be
| isted in the AMSDL, DoD 5010. 12-L (reference (a) )

8. Data Item Description (DD Form 1664). A form which
defines the intended use, preparation instructions, and
content and format requirenents for a speci f ic data product.

9. Data Minagenent. The process of applying policies,
systens, and procedures for identification and control of
data requirenents; for the tinmely and econom cal acquisition
of such data; for assuring the adequacy of data for its

| nt ended use; for the distribution or communication of the
data to the point of use; and for use anal ysis.

10. Data Rights Validation. The process by which the
Gover nnment assures itself of the legitimacy of the asserted
restrictions of the Governnents right to use, release or

di scl ose technical data. The official definition of this
val i dation process is addressed in section 2321 of Title 10,
United States Code (reference (e) )

11. Deferred Deliverv. A nmethod for delaying the delivery

times for specified data. (Refer to the DFARS Subpart
405-71 (reference (b) )

12. Deferred Ordering. A nethod used to establish the
right to obtain data that may be needed in the future but

VIl




DoD 5010 12-M

for which a specific requirenent does not exist at the tine
of contract award. (Refer to Subpart 227.405-71 of reference

(b) )

13. D stribution Statenent. A statenent used in mar ki ng
technical data to denote the extent of its availability for
secondary distribution, release, and disclosure wthout need
for additional approvals or authorizations fromthe
controlling DoD office. (Refer to DoD Drective 5230. 24,
“Distribution Statenments on Technical Docunents. (reference

(c)) -

14. DoD AMSDL Cl earance Ofice. The office representing
the Secretary of Defense that has been assigned the DoD-w de
OVB cl earance authority and responsibility for preparing and
| ssuing the AMSDL, and for devel oping and inplenenting DoD
policy for technical data requirenents that are in
conpliance with Pub. L. No. 96-511 (reference (d)).

15. DoD Conponent Data Managenent Focal Point. That

desi gnat ed i ndi vi dual assigned principal responsibility for
pronul gati ng and ensuring conpliance wth the procedures
outlined in this Manual at the DoD Conponent |evel. The
DoD conponent data managenent focal point is the single
focal point within the DoD Conponent for all data nmanagenent
| ssues.

16. Final Review. The final review of the conpleted
technical data that has been submtted to the specified
Governnent review ng activity. That review includes a check
for conpliance of the technical data wth contractual

requi renents, and proper identification of rights in

t echni cal data.

17. 1n-Process Review (IPR). In-process reviews provide an
opportunity to nonitor the technical data during

preparation: These reviews al so provide opportunities to
verify the adequacy of the design activities, practices, and

| X
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procedures, including quality assurance (QA) practices for
data that will result in deficient (m ssing dinensions,
tol erances, notes, and interface requirenents ) , inconplete

(mssing reference docunents, nandatory processes, etc. ) ,
and nonconf orming (not in accordance with cent ractual

requi renments) data. Discovery of discrepancies during this
revieww || facilitate and expedite the final review and

acceptance of the technical data.

18. lnspection. The exam nation of the technical data to
determ ne whether it confornms to specified contractual
requirenents.

19. One-Tine DID. A DI D approved by a DoD Conponent for
one—time acquisition use, which is associated with a uni que
data requirenent applicable to a single contract.

20. Oragani zat ional Data Managenent O ficer. That

desi gnat ed i ndi vidual assigned primary responsibility at a
ma jor organi zational level (e. g., mgjor command, agency,
center, |aboratory) for ensuring conpliance with the
procedures of this Manual.

21. Organi zational Data Manager. That desi gnat ed

| ndi vidual at the project or system program offi ce,

di vision, DoD Field Activity, and other |ower echel on
assigned responsibility to assist an organi zati onal data
managenent officer in ensuring conpliance with the
procedures of this Mnual.

22. Oher Definitions. DFARS Subpart 227.401 defines other
terms customarily used in data rights acquisition and
managenent processes.

23. Overage DIDs. The DIDs that have been in the system
w thout revision for a period of 10 years, or nore.

X
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24. Primarv Distribution. The distribution of docunented
technical data to recipients, as determned by the
controlling DoD office.

25. Reviewing Activityv. The Governnent activity assigned
to performin-process, or final, reviews of TDPs.

26. Secondary Distribution. D stribution of, or access to,
a document or technical data usually based on a request to a
docunment repository or information center, performed by
other than the controlling DoD office.

27. Tailoring of Data Requirenents. Tailoring is the
process of focusing on obtaining only m ninum essenti al
technical data and data rights. Tailoring data requirenments
shal |l consist of reducing the scope of an approved DI D or
source docunent, by specifying in block 16 of the DD Form
1423 those portions of the DID, or other data acquisition
docunment, which are or are not applicable to the specific
acqui sition.

28. Technical Data. As used in this Manual, the term
technical data has the sane neaning as the term data. (Wen
used in reference to rights in data and conputer software,
the term technical data neans recorded information of a
technical or scientific nature. The term does not include
conputer software or data incidental to contract

adm ni stration such as financial or nmanagenent information.)

29. Technical Data Package (TDP). A technical description
of an item adequate for supporting an acquisition strategy,
whi ch defines the required design configuration and
procedures to ensure adequacy of item perfornmance. It
consists of all applicable technical data such as draw ngs,
associ ated |ists, specifications, standards, perfornmance
requi renments, QA provisions, and packaging details.

30. Technical Manual (TM . A publication that contains
X
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I nstructions for the installation, operation, naintenance,
training, and support of weapon systens, weapon system
conponents, support equipnent, or other itens procured

by the Department of Defense (DoD). TM information nmay be
presented in any formor characteristic, including, but not
limted to, hard copy, audio and visual displays, nagnetic
tape, discs, and other electronic devices. A TMnormally

| ncl udes operational and maintenance instructions, parts
|ists or parts breakdown, and related technical information
or procedures exclusive of adm nistrative procedures..
Technical orders (TOs) that nmeet the criteria of this
definition may also be classified as T M.

31. Validation. As used, validation is the process by

whi ch the contractor (or other activity as directed by the
DoD Conponent procuring activity) tests technical docunents
for accuracy and adequacy, conprehensibility, and usability.
Validation is conducted at the contractor’s facility or at
an operational site and involves the hands-on, unless

ot herwi se agreed on by the DoD Conponent, performance of
operating and mai nt enance procedures including checkout,
calibration, alignnment, and schedul ed renoval and

I nstallation instructions. (For validation of data rights,
see “Data Rights Validation.”

32. Verification. The process by which technical data are
tested and proved under DoD Conponent control to be
technically accurate and conpl ete, conprehensible, and
usabl e for operation and mai ntenance of equipnent or systens
procured for operational units. Verifications conducted
by using personnel wth skill levels equivalent to those of
the people who will be required to maintain the equi pnment or
systemin the operational environnent. Verification
consists of the actual performance of operating and
maintenance procedures and associ ated checklists, including

checkout, calibration, alignnment, and schedul ed renoval and
I nstal lati on procedures.

X1 1
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33. Warrantv of Data. A data warranty is a guarantee by
the contractor that all technical data delivered under the

contract conformwth all contractual requirenents for
t he dat a.
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